[Date]
[Applicant Name]

[Address]

RE:  New York State Correction Law Article 23-A
Dear [Applicant Name]
Thank you for your recent employment application.  In compliance with New York State Correction Law Article 23-A, you are receiving a copy of the law, also titled “Licensure and Employment of Persons Previously Convicted of One or More Criminal Offenses.”
You may have previously received this document, but according to the law, the copy must be provided once again when a criminal record is found in the background check of a prospective employee or licensee.  
Receiving this letter and a copy of New York State Correction Law Article 23-A does not by itself mean the criminal record was used as a basis of an adverse employment decision.  If you do not have a copy of the criminal record and would like a copy, please contact Employment Screening Services, Inc., at 1-800-473-7778 or at 627 E. Sprague Ave, Suite 100, Spokane, WA  99202.
Sincerely,

[Company Representative]
Enclosures:
New York State Correction Law Article 23-A
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